PVG Guidelines — March 2024

After many years of dedicated service Christine Comrie is retiring from her role as District
Appointments Secretary therefore this will result in a change to how PVG applications and renewals
are processed going forward in the district.

With immediate effect the following guidelines should be followed when filling in the online ID
checking form.

e Select either ‘New’ for applicants who don’t have a PVG or ‘Existing’ for those who are
renewing their PVG.

e For PVG renewals you will also be asked for the applicant’s PVG Scheme 16 digit
membership number (NOT the Disclosure number on their Compass profile).

e Fill in the applicant’s name, making sure you also include any middle names they have.

e Confirm that the date shown on Compass is the same as the ID provided.

e Confirm that the address and postcode shown on Compass is the same as the ID provided.

e Fill in the applicant’s email address — You must ensure that the email address you put on the
form is the same one that's on Compass.

e Fillin the applicant’s Compass membership number.

e Select 3 original ID documents presented by the applicant of which at least one must be
photographic. The following info must be provided across the 3 documents:

o Full name (including any middle names, date of birth & current residential address.
(If no photographic ID is available please contact your District Commissioner for
advice & assistance).

e Select the Declaration to confirm all details entered are correct.

e Fill in the Identify Checker’s membership number.

e Fill in the Identify Checker’s full name.

e Fill in the Identify Checker’s email address.

e Fill in the date the ID check took place.

e Inthe Name of Appointments Secretary field please input the name of the District
Commissioner for your area. List of groups/units in each area is below.

e Inthe Appointments Secretary email field please input your District Commissioner’s email
address.

Please then submit the form and the District Commissioner for your area will review and approve.
More information about the PVG process can be found here.

If you have any other appointment related questions / issues, please direct them to your District
Commissioner in the first instance.
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https://app.smartsheet.com/b/form/d92d01760e8943e599b864ed7ffca04e
https://app.smartsheet.com/b/form/d92d01760e8943e599b864ed7ffca04e
https://www.scouts.scot/members/online-pvg-process/

Strathearn
DC — Daryl Scott
dscottsaints@yahoo.co.uk

Perth City
DC - James Gardner
james.gardner1218@gmail.com

Highland
DC -Graham Arnold
dc.pkhighland@gmail.com

1%t Kinross (St Serfs)

5% Perthshire (Crieff)

21°t Perthshire (Comrie)

26" Perthshire (Dunning)

42" Perthshire (Muthill)

54t Perthshire (Auchterarder)
77 Perthshire (Glenfarg)
Dragon Unit, Dunning Explorer
Unit

Loch Leven Explorer Unit
Strathearn Explorers

3" Perthshire (Scone)

7™ Perthshire (Methven)

10" Perthshire (Perth
Academy)

14™ Perthshire (Bridge of Earn)
22" Perthshire (St Matthew’s)
66" Perthshire (Abernethy)
73" Perthshire (West Carse)
74 Perthshire

Riverside Explorer Unit

West Perth City Explorer Unit

1°t Perthshire (Pitlochry)

2" Perthshire (Dunkeld and
Birnam)

17" Perthshire (Aberfeldy)
18 Perthshire (Bankfoot)
30™ Perthshire (Strathardle)
45™ perthshire (Alyth)

Alyth Explorers

Bankfoot Explorers
Capercaillie Explorers
Highland Perthshire Explorer
Unit
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